
We empower students with learning differences to become confident, independent learners. 
 

1 

 
 

Welcome to HillSprings Academy 
Student Handbook 

2018-2019 
 
We hope this will be a happy, productive year for your child.  At HillSprings, we are committed to helping 
students achieve at a level commensurate with their abilities.  With hard work, perseverance, enthusiasm 
for learning, and effective instruction, students reach their academic goals.   
 
Our instructional program is based on techniques that incorporate developmental, cognitive, and affective 
domains.  We use multisensory instruction in a highly structured environment to present a curriculum based 
on individualized objectives.   
 
Along with academic remediation, emphasis is placed on teaching compensatory strategies through 
imbedding and integrating study skills throughout each class.   Additionally, we work with our students to 
develop self-advocacy skills, to improve social interactions, and to gain self-confidence in the regular school 
setting. 
 
 
Arrival and Departure 
Parents are asked to bring students to school as close to the starting time (8:00 am) and to pick them up as 
close to dismissal time (11:00 am) as possible.  Please drop your child off in the front of the building. Pull 
up parallel to the building and have your child exit the car.  Please do not park.  The student will ring the 
bell, and someone will answer the door as soon as possible.  To avoid fender benders, please use caution 
when entering and exiting the parking lot.   
 
At the end of the morning, students are picked up behind the building at the back door.  Enter the driveway 
just west of the popcorn store (Colorado Kernels).  At dismissal time, please wait in the car in a “line” in the 
back of the building.   We will escort your child to your car and make sure he/she is safely inside.   
 
Please be prompt in picking up your child since teachers have numerous responsibilities after the school 
day ends.   Also, report the transportation arrangements for your child at the beginning of the school year, 
and notify your child’s teacher or the front office (in writing) should there be a change in those 
arrangements.  
 
 
Dress Code 
Students are expected to be tastefully dressed and neatly groomed at all times.  Bare feet, gym clothes, 
provocative dress, or offensive language on clothing are not acceptable.  Ripped and torn clothing and shirts 
that do not fully cover the chest and stomach are not appropriate school dress. Hairstyles that are 
distracting and the wearing of a hat in the building are not allowed.  If students violate the dress code, they 
will be asked to alter their dress or be sent home. 
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Snacks 
Because of the many food allergies that many children deal with, we discourage students from sharing their 
snacks with others. Each child need only bring enough food for themselves on any given day. Please send a 
nutritious snack for your child, preferably one that includes protein to maintain concentration and to 
balance blood sugar levels.  We request that you refrain from providing sugary snacks.   
 
 
Special treats 
Although we encourage healthy snacks on a daily basis, students may bring a sweet treat to celebrate their 
birthdays.  Please supply enough treats to share with each child in the school community. 
 
The faculty will plan a special treat for holidays, so if your child wants to bring something to share for a 
specific holiday, please check with the HillSprings office beforehand. 
 
 
Medication 
Any student taking medication needs to have that information documented in their HillSprings 
file,regardless of whether or not the medication is administered at HillSprings. Should a student’s 
medication change at any point during the school year, parents are required to notify the school 
immediately and update the medical form. This information is of vital importance in case emergency 
medical care is required. 
 
Parents must give written permission before a teacher can administer any type of prescription or over the 
counter medication (e.g., Tylenol, ibuprofen, Tums, cough drops, etc.). The written notice must state the 
specified dosage of the medication to be given and the specified time of administration.  
 
 
Absences 
Students are expected to attend their HillSprings classes every day.  However, we realize there are times 
when a student needs to be absent.  Because we are concerned for your child’s safety and well-being, we 
ask that you notify the teacher or HillSprings office by phone or in writing as soon as possible.   
 
If your child is ill, please contact HillSprings prior to 8:00 a.m. to report their absence.  Examples of illnesses 
for which a child should remain home include excessive coughing and sneezing, vomiting, or a temperature 
of 100 degrees or greater. Should a child become ill while at school, the parent will be contacted via phone, 
text, or email.   
 
Sometimes students may wish to participate in their base school’s special events. We encourage that 
participation, so a student can feel a part of their classroom community. Examples of special events are 
field trips, enrichment activities, performances, and base school holidays.  Students may be expected to 
make up work missed during those absences.  Please notify your child’s HillSprings teacher by phone, email, 
or other written correspondence prior to these absences. 
 
 
Tardy Policy 
A student is considered tardy if they are not in the classroom, seated at the table, and prepared with 
appropriate materials when class begins.  Chronic tardiness will be addressed on an individual basis. 
 
 
Inclement Weather  
In the case of inclement weather, HillSprings follows the lead of Cheyenne Mountain School District 12. If 
CMSD has a two-hour delay or is closed, HillSprings will be closed.   Register for delay/closure notifications 
at www.cmsd12.org.  Click on “District Information” and then go to “Delays and Closures” to register your 
email address or phone number.   
 

http://www.cmsd12.org/
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Bad Weather Make-Up Days 
If school is canceled due to inclement weather, we have several built-in “bad weather make-up days.”  For 
example, if we miss school for bad weather prior to November 2 parent conferences, we will hold school 
on Parent Conference Day, and conferences will be rescheduled.  If we have not had any closures, 
HillSprings classes will NOT be in session, and conferences will take place as scheduled.  Please refer to the 
school calendar for the “bad weather make-up day” schedule.   
 
If needed, up to five additional bad weather make-up days will be added to the school calendar at the end 
of the academic year.   Although school is scheduled to end May 16, we may go as late as May 23, 2019.    
 
 
Mismatched School Schedules 
Every once in a while, the HillSprings school calendar will not match your child’s base school’s calendar. 
When it happens that HillSprings is not in session on a day the base school is in session, we encourage you 
to communicate early with your child’s base school teacher to prepare for that day. Together you can decide 
if it is appropriate for your child to spend the whole day at the base school or maintain the regular schedule 
of being dropped off after 11:00 am. These days could also include inclement weather days.  
 
 
Observation by Parents 
While we encourage you to observe your child’s classroom performance, we ask your cooperation in first 
scheduling with the teacher a time to observe.  
 
 
Parent Meetings 
A minimum of two parent meetings will be scheduled during the academic year.  The initial meeting is our 
“Back to School Parent Night” which is held in September. This is the time class routines and homework 
policies are discussed.   An additional parent meeting will be scheduled later in the year.  Notices will be 
sent home about meetings as they are scheduled. 
 
 
Behavior 
HillSprings Academy is committed to affording each member of the school community the full measure of 
dignity and respect to which they are entitled as a human being. 
 
Diverse religious, ethnic, racial, and cultural backgrounds, as well as learning differences, are represented 
within the student body and faculty.  The school values the healthy and dynamic environment this diversity 
provides.  We believe there is no justification for, and will not tolerate, harassment or intimidation on any 
ground whatsoever including, but not limited to, learning style, gender, religious belief, sexual orientation, 
race, ethnicity, or cultural heritage.  We encourage any student who believes they have been the target of 
harassment from any member of the school community to immediately contact their teacher or the 
Academy Director. 
 
 
School Rules 
Students who violate the following school rules are subject to dismissal from HillSprings Academy. 
 

1. Possession or use of a weapon or explosives of any type is forbidden in or near the Academy or at 
school related activities.  

 
2. Fighting in or near the Academy is prohibited.  A first offense will result in a verbal warning to the 

student, and the parents will be notified.  A second offense will result in an automatic one-day 
suspension, and parents will be required to come in for a conference when the student returns to 
school.  An additional offense will result in expulsion from HillSprings. 
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3. The possession, use, or selling of alcoholic beverages or illegal drugs on or near the Academy or at 

a school function is expressly prohibited.  Students may not arrive at HillSprings under the 
influence of alcohol or drugs. 

 
4. Disrespect for adult authority including disruptive behavior, refusal to comply with a teacher’s 

instructions, talking back, acting out, and using inappropriate language (e.g., profanity) will result 
in disciplinary action.  Repeated offenses will result in expulsion from HillSprings. 

 
5. Disrespect for peers including name calling, teasing, and becoming physically aggressive will result 

in disciplinary action.  Repeated infractions will result in expulsion from HillSprings. 
 

6. Lying, cheating, and stealing will not be tolerated.  It is each student’s responsibility to avoid 
involvement in situations in which their actions may be questioned. 

 
7. The willful vandalism of school or personal property is prohibited. 

 
8. A zero tolerance policy is in effect for threatening comments, gestures, or actions. 

 
9. The Academy Director or designee may search a student’s backpack and other belongings if there 

is probable cause to believe the student is carrying something that breaks the rules.  
 
 
Policy on Electronic Devices 
Electronic devices, such as cell phones, IPods, MP3 players, etc., may not be used in the HillSprings building 
or during recess as they pose unnecessary distractions.  Chronic use of these items may result in their 
confiscation, or students may be asked to have their teacher “put the device in a safe place” during school 
hours.   
 
 
Reporting Student Progress 
Progress reports are distributed at the parent conferences scheduled at end of each trimester.  Student 
progress is reported in the form of written comments for all students.  Students in grades 6-8 will receive 
letter grades in addition to written comments.   Instructional objectives are included in the progress report, 
outlining material covered in class and showing the student’s rate of progress. 
 
 
Parent Conferences 
Three parent conferences are scheduled throughout the academic year.  Autumn conferences are 
scheduled by the teachers and are held in early November.  There is no school on the scheduled conference 
Friday (unless we are making up a bad weather day). 
 
Winter conferences are scheduled in February to begin discussing school placement for the next school 
year.  There is no school on the scheduled conference Friday (unless we are making up a bad weather day). 
 
Spring conferences are scheduled in mid-May while school is in session.  The purpose of this end-of-the-
year meeting is to review the results of post-testing and to summarize student progress for the year.  Copies 
of test scores and progress reports are distributed during this conference. 
 
 
Acknowledgment of Receipt 
Please print a copy of the following page (page 5). Sign and return it to the HillSprings office by Friday, 
August 24, 2018. 
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ACKNOWLEDGMENT OF RECEIPT 
 
I HAVE RECEIVED A COPY OF THE STUDENT HANDBOOK DATED 2018-2019. I 
UNDERSTAND THAT I AM TO BECOME FAMILIAR WITH ITS CONTENTS.  FURTHER, I 
UNDERSTAND: 
  

 IT IS MY RESPONSIBILITY TO NOTIFY THE HILLSPRINGS OFFICE OF ANY CHANGES 
IN CONTACT INFORMATION, EMERGENCY INFORMATION, OR MEDICAL 
CONDITIONS/PERSCRIPTIONS. 

 

 THE HANDBOOK IS NOT ALL INCLUSIVE, BUT IS INTENDED TO PROVIDE ME WITH 
A SUMMARY OF SOME OF THE SCHOOL’S GUIDELINES AND PROCEDURES. 

 
 IF I HAVE ANY FURTHER QUESTIONS OR CONCERNS, I SHOULD CONTACT THE 

ACADEMY DIRECTOR FOR CLARIFICATIONS. 
 

 
 
            
Parent Printed Name        Date 
 
       
Parent Signature      
 


